Draft  SEQ CHAPTER \h \r 1Agenda

Meeting Coordination Committee 
October 27, 2016
8:00 am - 2:00 pm

8:00 am
Welcome and Approval of September 14, 2016 Minutes
Chris Serago, Chair

8:10 am
2016 Annual Meeting post-meeting financial report
8:25 am
Topics to Discuss
· Process of site selection for meetings

· Analysis and Evaluation: intra-meeting collaboration

· Technical Exhibits: intra-meeting collaboration and corporate partners

· Participation verification for AM, SS and SCM
· E-posters

· Media relations

· Exhibits Guided tours

· Night Out

10:25 am
Exhibitor Topics to Discuss
· Allow exhibitors to serve coffee and snacks in their booths

· Email attendee list to exhibitors before the meeting – they want to see what customers are coming to the meeting – give attendees the opt out

· Change show dates to Sunday – Monday – Tuesday

· Better advertise the post-meeting attendee numbers, Partners in Solutions, and Guided Tours

· Beer break – check to make sure advertised

· Sunday Reception for Exhibitors Instead of Night Out

Noon – 12:45 pm
Break for Lunch
12:45 pm
Review 2022 Apples-to-Apples Comparison (Central U.S.); select top 2-3 cities for Spring site visits
1:30 pm
Other Business
· policy on state regulators

2:00 pm 
Adjourn
